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Worksheet - 5.7

Which area of the excel interface allows you to enter and edit data in
the selected cell?

a. StatusBar b. FormulaBar

c. NameBox d. QuickAccess ToolBar

Which of the followingis not a valid data type in excel?

a. Text b. Number

c. Image d. Date

What does the term “WORKBOOK” refer to in excel?

a. AdataTable

b. Acollectionofcharts

c. Asingleworksheet

d. Afilecontaining multiple worksheets.

If you want to fill a range of cells with the same value, which method can

you use?
a. DraggingthefillHandle b. Copyingand pasting
c. Usingctrl+enter d. Alloftheabove

Fill in the blanks.

1.

Inexcel,a ..ccooeeevvvrnnnnnn. isasingle data entry point consist of a row and
acolumn.

...................... is the thick green boundary that surrounds the active
cell.

Thearrangement of cellsin the vertical directioniscalled......................
In Excel, the .....cccooeeenne. feature allow you to automatically fill a
series of numbers, dates or other sequencesin adjacent cells.
A is a predefined calculation in excel that can be used to
perform various mathematical or logical operations.

True or False

1.

In excel, arow isrepresented by a letter, while a column isrepresented by a
number.

You must always start formula in excel with an equals sign (=).
Excel automatically saves your work every few minutes.

Excel can’t handle large data sets and has a limit on the number o f rows
and columnsinaworksheet.



