
MCQ's

 1.  What is the primary purpose of file management?

  a.  To delete all files on a computer 

  b.  To organize, store and retrieve files efficiently 

  c.  To install efficiently 

  d.  To Create new So�ware apps.

 2.  Which ac�on allows you to create a backup of important files.

  a.  Copy b.  Move 

  c.  Rename                d.  Delete

 3.  Which file management ac�on involves changing the name of a file?

  a.  Moving b.  Renaming

  c.   Copying     d.  Dele�ng

 4. To Copy a file ................. shortcut is used.

  a. Control + Y b. Ctrl + X

  c. Ctrl + D d. Ctrl + C

True or False 

 1.  Ctrl + C is use to paste a file.

 2.  Organizing files into folders can help improve file management.

 3.  It is best prac�ce to use clear and descrip�ve names for file and folders.

 4.  Files and Folders have extensions.

Fill in the blanks.

 1.   .............. is used to paste a file

 2.  User must go to ........... to permanently delete a file. 

 3.  Folders are used to ............. files.
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