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Worksheet - 4.4

MCQ's

1.  Whatisthe primary purpose of file management?
a. Todeleteallfilesonacomputer
b. Toorganize, store andretrieve files efficiently
c. Toinstallefficiently
d. ToCreate new Software apps.

2.  Whichactionallows you to create a backup of important files.
a. Copy b. Move
c. Rename d. Delete

3.  Whichfile managementactioninvolves changing the name of afile?

a. Moving b. Renaming

c. Copying d. Deleting
4. ToCopyafile................. shortcutis used.

a. Control+Y b. Ctrl+X

c. Ctrl+D d. Ctrl+C

True or False
1. Ctrl+Cisuseto paste afile.
2 Organizing filesinto folders can help improve file management.
3. ltisbestpracticetouse clearand descriptive names for file and folders.
4

Filesand Folders have extensions.

Fill in the blanks.

2. Usermustgoto........... to permanently delete afile.

3. Foldersareusedto............. files.



