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Worksheet - 5.4

MCQ's

1. Whichofthefollowingis nota page orientationin MS WORD?
a. Portrait b. Square
c. Landscape d. Noneofthese

2. Whatisthe purpose of aHeaderina WORD document?
a. tomanagefontofthe page.
b. toformattheentiredocument
c. toaddtextorgraphicsatthetop of everypage
d. toinsertanew page

3. Whatisthe keyboard shortcut to openthe print settings?

a. Ctrl+P b. Ctrl+D
c. Shift+0 d. Shift+P
4. Fordesigning page borders, you havetoclickon ..................... :
a. Hometab b. inserttab
c. filetab d. Designtab

True or False

1. Landscapeisavertical way of orienting a page.

2. Inportrait, the height of the page is shorter than the width.
3. Pageborderisaboundaryaroundapageinadocument.
4,

Line spacingis the vertical space between thelines of textin a paragraph.

Fill in the blanks.

1. e, is the way of printing a document in which the top and bottom

are shorter sides.

2. Page ...cooeeeevvvnnnnnnn. isaboundary around a pageinadocument.

3 is the text that appears at the bottom of every page in a
document.

4. e, is the final outcome from a computer that has been printed

on a paper.



